OLLI Scholars

Course Proposal Form 2011-12
Osher Lifelong Learning Institute


250 McNamara Alumni Center


200 Oak Street SE 


Minneapolis, MN 55455




612-624-7847


ollimlb@umn.edu
Term dates and application deadline 
Fall session:  Sept 19-Nov 11, 2011 (8 wks)

Winter session:  Jan 9-Feb 17, 2012 (6 wks)

Spring session:  March 19-May 11, 2012 (8 wks) 
Deadline:  May 20, 2011
This form is a proposal to lead a course. The information you provide is used to assist members in making an informed selection of courses and to help the OLLI Curriculum Committee in its planning. It is not an evaluation form. Please read carefully, complete all fields, and submit to the signed signature page to the OLLI office at the address above and the complete proposal to ollimlb@umn.edu. 
(All information is required. Do not leave blanks.) Thank you for your interest in teaching in the OLLI program.
Proposed Course Title:  __________________________________________________________
Name:  _______________________________________________________________________

Student ID (required):  ___________________________________________________________

Home address:  _________________________________________________________________

City, State, Zip:  _________________________________________________________________

Telephone:  ___________________________ E-Mail:  __________________________________
Have you ever offered this class before?  If so, when and please give title if different from above 

___________________________________________________________________________

CLA Graduate Student course leaders will receive a $1000 fellowship to prepare and present a course, but must obtain the endorsement of his/her advisor. Stipends are paid to the student’s account one pay period after the end of the session in which he or she teaches, provided OLLI has a valid student ID. All W-2 or I-9 forms must be current.
By signing below I agree that this graduate student is in good academic standing and can be reasonably expected to fulfill his or her OLLI course leader duties without impeding progress toward degree.

Signature of advisor







Date

OLLI is bound by and upholds the policies of the Regents of the University of Minnesota. All course leaders and coordinators are reminded that equal opportunity and affirmative action are important principles to be followed in the planning of all courses and lecture series. Sites must be handicapped accessible.  Any questions about this policy should be addressed to the OLLI office.

I.
What is your class format? (Circle one)

A. 
Discussion group: (Common interest group with shared responsibility for topic. 
There may or not be readings.)

B. 
Reading group: (Selected readings with a coordinator and discussion.)

C.
Lecture with discussion. (Course leader is responsible for planning and leading the course, and decides on readings or other materials.)

D.
Guest Lecture Series: (Planned and coordinated by course leader or leaders who invite guests to address a single topic with discussion period.)

E.
Other: (Please elaborate in your description on the back.)

II.
Maximum number of participants preferred. YOU MUST INDICATE A NUMBER AS THIS WILL DETERMINE WHERE YOUR CLASS IS HELD (normal limit is 50):

III.
Time and day preferred:


___10:00–11:30 am   ___12:30–2:00 pm   ___2:15–3:45 pm 


___M   ___T   ___W   ___TH   ___F
(Note: Friday afternoons should be avoided if possible)

IV.
Preferred location (flexibility in location allows us to better match time/day preferences):

( Minneapolis
( St. Paul
( South Metro
( UM Campus 

( Anywhere

( Other ________________________________________________
V. Course Length: OLLI Fall and Spring sessions are eight weeks long. Winter session is six weeks long. We will indicate your course as meeting each week during the inclusive dates of the session. There is some flexibility in this schedule. Please indicate exact dates of your course if they deviate from the regular session.
VI. Will the course require handouts or purchase of books? FOR COPYING THAT COULD TOTAL OVER $75, WE WILL CHARGE A $5 MATERIALS FEE to the participant. OLLI will pay for up to $100 (2000 pages) of copying if it is done through the OLLI office. Reimbursement for U of M student or employee copying or course supplies is done through regular U of M procedures. Books must be purchased by participants. Whenever possible, we only “Recommend” text and rarely require it. Please give book purchasing information. 
Please submit all materials you wish to be copied by the OLLI office to ollimlb@umn.edu at least one week before they are needed. MS Word docs or PDFs preferred. See Tips for Course Leaders regarding copyright permissions. Estimated pages/sides of copying per student _________ (This is a required field)
VII. Will the course require any audio-visual aids? (This is a required field.) We will match you to a site that has your requested A/V capability. If you do not complete this section, we will assume you have no A/V needs. Please check all that apply:

( DVD
 ( LCD
( overhead projector
( audio system (for sound/CD playing, not mic)

( white/black board
( DVD player
( screen
( other __________________________

All video materials must be digital, we can no longer support film slides. Most sites no longer support VHS video. Most sites do have microphone systems, however, we cannot guarantee whether you will have a lapel or stationary mic. If you require one or the other, please indicate such. OLLI does have limited portable mics, LCD projectors, and laptops available to check out when needed. You must request to check-out equipment no later than one week before needed.

VIII. Briefly describe your course on an attached separate sheet. Please limit your description to three or four sentences and approximately 80 words or less; keep titles short and to the point. Please be specific about suggested or required readings or texts and cost of materials or books. Note if field trips, physical activity, or special skills are required. Conclude with one line of information about yourself: i.e., professional title and/or descriptor (writer, artist, amateur naturalist, photographer, etc.). Your description may be edited for length. (This step is required. Your proposal cannot be considered without a description.)  
With the exception of the signature page of this form, it is preferred that all of the requested information be submitted digitally to ollimlb@umn.edu.













3/10/11
